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January 12, 2023 

 

Dear License School for Local Pastors Student, 

 

So glad you have heard the call of Christ, and chosen to follow the path of discipleship that leads to ministry 

in our conference.  I’m looking forward to sharing my perspectives on the ministry of Pastoral Care as 

related to your work in the local church.  We will have the opportunity to learn the basic skills needed to 

offer effective pastoral care in the context of local church ministry. 

 

To complete this course successfully, follow these basic instructions: 

• Please read all of the texts listed in the course syllabus in the section of the booklist labeled 

“Required Reading”. 

• Please complete all assignments indicated by the deadline.  Failure to do so will impact your grade 

for the assignment and in the class. Email completed assignments to me at 

smk52drk11fmk@gmail.com.   

• Carefully read and follow all instructions for assignments, including format guidelines.  I’m 

available for questions by the email address above or you can call/text at 217-779-8512.  If you 

contact me, please include your name in any contact activity, especially by text or call.  If you are 

unsure of an assignment, I’m willing to read the assignment and give feedback to you before the 

due date to help you successfully complete your assignments. 

• During our first session of the class, please bring your Bible, the syllabus and the appendix which 

contains additional reading materials.  Each class will include a slice of the additional materials 

found in the appendix. 

 

I am praying for you as you prepare for License to Preach School.  I’m convinced that God has already began 

a good work in you by the power of the Holy Spirit, calling you to care for congregations through licensed 

ministry.  I look forward to meeting you face to face, as we learn together. 

 

In Service of Christ Jesus, 

 

 

 

Pastor Sheila Kelly 

smk52drk11fmk@gmail.com 

Instructor for Pastoral Care 

License School for Local Pastors 2023 
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Instructions for Assignments 

Pastoral Care Class 2023 

License to Preach School 

Instructor – Pastor Sheila Kelly 

 
Instructions and Format: 

 

• Carefully read these instructions 

• Handwritten assignments will not be accepted. 

• Email assignments to your instructor at smk52drk11fmk@gmail.com as Word 

documents. 

• Call/Text me at 217-779-8512 or email me with your questions.  I’m happy to read 

any assignments ahead of the deadline and give you feedback to help you 

successfully complete the assignments.  My Sabbath is Friday and Saturday 

morning, and occasionally I will be out of touch due to family travel.  I will 

respond to you as soon as I can. 

• All assignments should use Times New Roman 12-point font, with 1.5 

spacing between lines. 

• Your name and assignment title should appear in the upper right-hand corner of 

the first page of each assignment. 

• Multipage assignments done during our time together should be stapled together. 

• Please proof-read your papers and check the spelling and grammar. 

 

Class Purpose and Topics:  The Pastoral Care Class introduces the ministry of 

pastoral care.  Issues address include Pastoral Care Theology and its Biblical Roots; 

Stress and Support; Empathic Listening; Ministry to the Sick, Dying and Bereaved; 

Counseling in Family Matters and Marriage; Clergy Ethics in Ministry; Care of the Self 

for Ministry; and Pastoral Care in Worship.  Role-playing will be used as a learning tool, 

and students will be asked to reflect on their own experience as a resource for ministry.  

Emphasis is on the practical matters for the Local Pastor. 
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Booklist  

Pastoral Care Course 

2023 

 
These books can be found on line at Amazon.com, Barnes and Noble, some at 

Cokesbury.  Please know that I’m a little “Old School” so my versions of some the 

recommended books will have been published and updated currently.  I’ve divided this 

list for you into those books that are required reading and those that I personally 

recommend that you have in your library for your reference in the work as pastoral 

care giver.  Also, I may have more recommendations for you once we are in class. 

 

 

 

Required Reading for this Class:  

(These will be included in class discussions and assignments to be turned in before the 

class begins.  Please read them before you come to class.) 

 

The Hospital Visit:  A Pastor’s Guide by Michael L. Kirkindoll, Nashville:  Abingdon 

Press, 2001  

 

The Wounded Healer by Henri J.M. Nouwen, New York:  Image Books, Doubleday & 

Company, Inc, 1979 – You can find an updated version of this Classic volume on 

Amazon.com.  Small, but mighty, I have read it many times during my years of 

ministry. 

 

Read the materials in the “Appendix” before you come you come to class.  We will be 

referring them throughout our time together. 

 

 

Recommended, but not Required: 

(These books I find personally useful for my work as a pastoral care giver.  My copies are 

dated, but many of these you can find updated or used versions.) 

 

Basic Types of Pastoral Care and Counseling by Howard Clinebell, Nashville:  Abingdon 

Press, 1987 

 

Biblical Themes for Pastoral Care by William B. Oglesby, Jr., Nashville:  Abingdon 

Press, 1989 
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Canoeing the Mountains:  Christian Leadership in Uncharted Territory by Tod 

Bolsinger, Downer’s Grove:  Intervarsity Press, 2015 

 

Caring:  Six Steps for Effective Pastoral Conversations by Denise Massey, Nashville:  

Abingdon Press, 2019 

 

Crisis Experience in Modern Life:  Theory and Theology for Pastoral Care by Charles V. 

Gerkin, Nashville:  Abingdon Press, 1987 

 

Family Therapy in Clinical Practice by Murray Bowen, Lanham:  Rowman & Littlefield 

Publishers, 1993 

 

Generation to Generation:  Family Process in Church and Synagogue by Edwin 

Friedman, New York:  The Guilford Press, 1985 

 

Good Grief by Granger E. Westberg, Augsburg:  Fortress Press, 1986 

 

Life Cycle Theory and Pastoral Care by Donald Capps, Philadelphia:  Fortress Press, 

1983 

 

On Caring by Milton Mayeroff, New York:  Harper and Row, 1971 

 

Pastoral Counseling:  A Ministry of the Church by John Patton, Nashville:  Abingdon 

Press, 1983 

 

Ritual and Pastoral Care by Elaine Ramshaw, Philadelphia:  Fortress Press, 1987 

 

The Road Less Traveled:  A New Psychology of Love, Traditional Values, and Spiritual 

Growth by M. Scott Peck, M.D., New York:  Touchstone Books/Simon and Schuster, 

1978 
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Assignments Due Prior to Arrival 

These Assignments are Due:  July 1, 2023 
(Please note:  These assignments don’t have be done in the order assigned by the 

instructor; I assigned them in this order to correspond to our class content.  If you 

finish an assignment and wish to turn it in before the due date, please feel free to send 

it to me by email before the due date.) 

 

 
Assignment #1:  Pastoral Care and the Biblical Story 

• This is a Reflective Exercise to help you think about your understanding as it 

relates to giving care in a pastoral setting 

• Find a quiet place.  Bring your Bible with you, and think about significant Biblical 

stories that have impacted you in your faith journey. 

• Write some of them down and read them in your Bible.   

• Pick one story from your survey that has implications for how you might 

understand caring for others and what you might do when you are caring for 

others. 

• Write a one page reflection, answering these questions: 
o What story did you use – describe the characters, the actions and the 

behavior of the characters in the story; be sure to include the Biblical 

reference in your writing. 
o What did you learn about caregiving from reading this story – think about 

the caregiver and what they intended to accomplish with this act of care; 

think about the one receiving care – how do you think they felt, how do 

you suppose their life changed as a result of this act of care; what were 

some of the ways that this story impacted you – your thoughts and 

feelings. 
o Finally, include in this paper two or three important nuggets of truth about 

caregiving that might guide you in the way you give care to others in your 

role as pastor. 
o You may find that you want to right more, but I encourage you to try to be 

concise in your answers and stick within the one page limit.   

• After emailing me this paper by the due date, make two copies of this paper and 

bring the copies of this paper to share in our first session together; we will divide 

into pairs to discuss your paper in a small group exercise.   
 
Assignment #2:  Your Story and Care Giving in a Biblical Context 

• This a reflective exercise about a time when you received care from someone 

outside of your immediate family. 
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• You will need a Bible for this assignment. 

• Write a brief narrative of a moment in your life when someone, not an immediate 

family member, extended care to you.  It may be a moment of crises personally, 

financially, spiritually, physically, or psychologically.  Keep it brief – a moment 

not your complete testimony.  Include as many details as you can – characters, 

their actions toward you, your response, your feelings, your thoughts during the 

caregiving moment.   

• Connect this story with a Biblical story and tell me why you believe there is a 

congruence between your story and the Biblical story you have chosen – what is 

alike in your story and the Biblical story and what is dissimilar in the two stories; 

what themes run through both stories; what are you learning about caregiving 

from your story and the Biblical story that you have chosen – positive and 

negative.  Please use a story other than the one Assignment #1.   

• You should write at least one page for this exercise, but no more than three pages.  

• Send this assignment to me by email by the July 1, 2023 due date. 

 

Assignment #3: Verbatim Reflection 

• Your first step will be to read The Hospital Visit:  A Pastor’s Guide 

• Next, schedule a hospital, nursing home or pastoral visit with someone who isn’t 

a friend or a family member.  Please don’t accompany another pastor on this visit 

– you are in learning mode and doing this on your own will be an effective way to 

see the truth of your own style of pastoral care, and discover what you might need 

to learn as you grow as a caregiver. 

• When you go on the visit, be attentive to the feelings, thoughts and body language 

of the patients, and to your own feelings, thoughts and body language.  Plan to 

have some time to yourself immediately after the visit to remember and reflect on 

the conversation. 

• Once you have finished your visit, write a verbatim of the conversation with the 

identified person in need of care and any other visitors in the room at the time of 

the visit.  Please remember that this is a learning exercise and that you are a 

student attending a class.  Honesty, integrity and a willingness to learn mean that 

you don’t have to be perfect in your caregiving right now.  Use the following 

outline as a template for writing the verbatim: 

       

Introduction:  As if you were telling a story of the visit, tell us in writing about 

the setting, the situation, your reason for the visit, who was in the room – please 

guard the confidentiality of each person by using pseudonyms or simply this 

person’s initials, describe how you were feeling, and what you were thinking as 

you entered into this relational moment. 

Conversation:  Use a script format to identify who is speaking, for example: 

Pastor:  How are you today, ML? 

ML:  Really feeling very uncomfortable and dry.  Would you pour me some 

water? 



8 
 

Pastor:  No way, Jose!  You’re on your own!  I’m not your nurse!.... 

 

Continue, hopefully with a little more compassion than this pastor, to report the 

conversation in this way to it’s conclusion.  While reporting the conversation, 

write in parentheses any feelings or body language expressed by the person 

receiving care.  Also, include any emotions, thoughts, or body language that you 

expressed as the caregiver, also in parentheses.  For example:  

Pastor:  How are you today, ML? (Arms crossed and feeling irritated that I

 had to do this with a sermon on my desk waiting) 

ML:  Really feeling very uncomfortable and dry.  (Coughs slightly, holds 

belly and winces)  Would you pour me some water? 

Pastor (Angry):  No way, Jose!  You’re on your own!  I’m not your nurse!.... 

 

Personal Reflection: Write about yourself - what were your thoughts, feelings,

 and actions in this moment of care?  What went well, and what didn’t go well and

 why? Please include any insights about yourself from observing yourself in this

 moment. 

Theological Reflection:  Write about the thoughts you had related to specific 

Bible passages, the theology of the prayer you prayed, a devotional reading that 

came to mind as you talked with this person, scripture that seemed to occur in the 

conversation or during you moments of reflection after the visit as you reflected 

on this pastoral act, etc. 

Follow-up:  What will you do next to offer care to this person?  Readings, 

prayers, spiritual practices or exercises, another listening visit.  What will you 

focus on in your conversation in your next contact with this person?   

 

• Bring at least three copies of this assignment with you when you come to school.  

We will make time for myself and small group of peers to review your verbatim 

with you and give you feedback.  

• Please email this completed assignment to me by the July 1 due date.  This may 

seem like a complicated assignment, and I’m open to looking at drafts of the 

verbatim as you write it.  

 

Assignment #4:  Pastoral Care and the World 

• Read Henri Nouwen’s The Wounded Healer 

• Write 1 to 3 page book review of his conclusions regarding the state of the world, 

the state of the caregiver and the effective use of self in providing for the needs of 

others in a hurting world.  Nouwen discusses the “Nuclear Man”.  You live in the 

nuclear world and beyond it.  What current crises and dilemmas face the human 

race, and how would you address those using Nouwen as a template for care 

giving?   

• Please email this assignment by July 1, 2023. 
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Syllabus and Class Description 

Pastoral Care Class 

License to Preach School 

 
Session One:  Pastoral Care and the Biblical Story 

 

Notes: 

• Please bring your Bible to Class with you to this session 

• Please bring two copies of Assignment #1 to class to use in the small group exercise. 

• At the end of this session we will spend sometime scheduling time outside of class 

to review your verbatim. 

 

Topics: 

• Biblical foundations and themes for pastoral care 

• Definition of pastoral care 

• Pastoral Care in Worship – Preaching, Praise, Prayer, Confession, Special Days 

and Ritual 

 

Session Two:  Pastoral Care and My Story 

 

Notes: 

• Please review your completed Assignment #2 and be prepared to discuss your 

paper in a small group exercise. 

• Please bring your Bible to class with you to this session 

• From the Appendix, please review “The Grief Process in Pastoral Reassignments” 

– pp.16 – 18, fill out the form on “Clergy Ethics ‘At Risk’ Test on p. 19, review the 

“Policy Statement on Clergy Sexual Misconduct” on pp. 20 – 23, review “Sabbath 

and Self-Care on pp. 24 – 25 

 

Topics: 

• How our story impacts caring for others 

• Self-definition and defining/maintaining our boundaries in caregiving 

• Self-care and Sabbath 

• Ethics in Caregiving 

 

Session Three:  Pastoral Care and Another’s Story 

 

Notes:   

• Please review The Hospital Visit:  A Pastor’s Guide to prepare for this session 

• Please review the following in the Appendix in preparation for this session:  

“Guidelines for Effective Listening” on pp. 3 and 4, “Listening Skills for Ministry” 

on p. 5, “Basic Skills for Better Communication” on p. 6, “Paraphrasing” pp. 7 and 
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8, “Marriage and Family Matters” on pp. 9 and 10, “Clergy Guidelines for 

Counseling Victims of Domestic Violence” on pp.  11 – 15 and “The Conclusion” pp. 

26 and 27 

 

Topics: 

• Ministry to the sick and shut-in 

• Ministry to the bereaved 

• Listening skills for effective pastoral care 

• Confidentiality and pastoral care 

• Special situations in pastoral care – marriage and family matters, suicide, 

substance abuse, domestic violence, etc. 

• Tools from psycho-social disciplines 

• Pastoral care in rural settings 

 

Session Four:  Pastoral Care and World Concerns 

 

Notes: 

• Review The Wounded Healer by Henri Nouwen and your paper from Assignment 

#4 

 

Topics: 

• Themes for pastoral care in a post covid world 

• Themes for pastoral care in a time of national crisis 

• Community connections and opportunities for caring 

• Creating a caring congregational network 


