
COS 224 – Administration & Polity 

        Illinois Great Rivers  
       Course of Study 

Instructor 

Rev. Nancy Wilson 
Video Introduction 
About the Course 

Phone 

618-444-8531 

Email 

pastornancywilson@gmail.com 

Class Times 

Friday, February 4 
4:00 – 7:00 pm 

Saturday, February 5 
8:00 am – 3:30 pm 

Friday, March 4 
4:00 – 7:00 pm 

Saturday, March 5 
8:00 am – 3:30 pm 

 
Location 
 
IGRC Conference Center 
5900 S 2nd Street 
Springfield, IL 62711 

 

Course Overview 
This course focuses on developing the student’s competency as an administrator 
in a United Methodist congregation. Students will be able to:  

1. Articulate a biblical and theological understanding of polity.  
2. Understand and explain the polity of The United Methodist Church, including 

conferencing, oversight, and discipline.  
3. Articulate the nature of stewardship biblically and theologically.  
4. Identify techniques and develop skills as effective administrators of local 

churches, including financial management. 
 
Required Texts 

Jamieson, Janet T. and Philip D. Jamieson. Ministry and Money: A Practical Guide 
for Pastors. Louisville: Westminster John Knox Press, 2009. (ISBN: 
9780664231989) 

Warner, Laceye. The Method of Our Mission. Nashville: Abingdon Press, 2014). 
(ISBN: 9781426767173) 

Weems, Lovett. Leadership in the Wesleyan Spirit. Nashville: Abingdon Press, 
1999. (ISBN: 0687046920) 

Reference Texts 

Book of Discipline of The United Methodist Church 2016, The. Nashville: United 
Methodist Publishing House, 2016 (ISBN: 9781501833212) or online at 
https://www.cokesbury.com/forms/DynamicContent.aspx?id=87&pageid=920  

Note: If you are unable to obtain the BOD in paper form, please consult the 
Cokesbury link provided above. Please note that the page numbers may differ 
from the hardbound version. Therefore, pay close attention to chapters, sections 
and paragraphs cited. 

Additional Reading (resources you might want in your library): 

Christopher, Clif, The Church Money Manual: Best Practices for Finance and 
Stewardship. Nashville:  Abingdon Press, 2014. (ISBN: 9781426796579) 

Kibbey, Sue Nilson. Ultimately Responsible, When You’re in Charge of Igniting a 
Ministry. Nashville: Abingdon Press, 2006. (ISBN: 9780687334926) 

Tyson, John H.  Administration in the Small Membership Church.  Nashville:  
Abingdon Press, 2007 (ISBN: 9780687646432)  

https://www.cokesbury.com/forms/DynamicContent.aspx?id=87&pageid=920
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COURSE SCHEDULE 

Session Subject 

Friday, February 4 Introduction, Why We Study Administration & Polity  

Saturday, February 5 Structure, Practice, Purpose/Mission 

Friday, March 4 Leadership & Stewardship 

Saturday, March 5 Funding & Finances, Helpful Resources 

ASSIGNMENTS 

Topic Subject 

#1 Organization 

 

 

 

 

 

Due January 31, 2022 
Bring two copies to class 

Read Part VI, Chapter 1 (¶ 243-258, pp. 172-204) in The Book of Discipline of 
the United Methodist Church 2016. Prepare a four-page paper based on your 
reading according to the following two categories: 

• Structure: Summarize your understanding of the Church Council, the four 
Administrative Committees, the Charge Conference, and the Annual 
Conference, and how each impacts the local church. 

• Implementation: How do(es) your church(es) carry out ¶ 243-258 in the 
BOD? Describe one or more situations in your church(es) where you have 
found difficulty implementing Discipline guidelines. 

#2 Connectionalism 

 

Due January 31, 2022 
Bring two copies to class 

We often speak of the United Methodist Church as being a connectional 
system. Referencing ¶132 in the BOD, write a three-page paper describing 
your understanding of it, why you believe it’s important, and how you can use 
those relationships to strengthen your church(es). Be sure to provide multiple 
examples of connectionalism within our annual conference. 

#3 Theology of Polity 

 
Due January 31, 2022 
Bring two copies to class 

From Part 1 (Chapters 1-3) of Method of our Mission, write a three-page paper 
focusing on the biblical and theological understanding of UM polity. Explain 
your understanding of how we are organized and how that structure is 
informed by scripture and our faith. 

#4 Practice of Polity 

 

 

 

 

Due January 31, 2022 
Bring two copies to class 

Drawing upon your readings from the BOD and Method of our Mission, write a 
two-page paper reflecting on your ministry context that addresses these 
questions: 

• Is the congregation clear about what it means to be United Methodist?  
• Which part(s) of UM theology and polity do they affirm? Are there areas 

they struggle with?  
• What do you see as your pastoral role in clarifying and strengthening their 

understanding of their denominational roots and practices? 

#5 Leadership 

 

 

Using Weems’ text, prepare a six-page paper with three sections:  

1. Summary: write a two-page summary of your understanding of the 
practices and passions of leadership exhibited by John Wesley in his 
ministry and as outlined by Weems.  
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Topic Subject 

 

 

 

 

Due February 28, 2022 
Bring two copies to class 

2. Reflection: write a two-page perspective on your own ministry and how 
you incorporate Wesley's Model of Pastoral Leadership into your own 
style of ministry.  

3. Impact: What chapter did you find to be especially meaningful and helpful 
in this stage of your ministerial journey? What in your reading caused you 
to stretch and grow as a local pastor and administrator in the local church? 
Share your thoughts in two pages. 

#6 Stewardship 

 

 

 

Due February 28, 2022 
Bring two copies to class 

Drawing upon the Jamieson text, describe your understanding of stewardship 
in a three-page paper. What is the theological basis for stewardship that is 
done in your church? How have you led your congregation to grow in their 
stewardship? How is the budget developed? Who is held responsible for the 
budget and expenditures? Be sure to include a copy of your church budget 
with this assignment. (Budget is not part of the page count but will be used as 
part of an in-class discussion.) 

#7 Preaching Money  

 

 

 

 

 

Due February 28, 2022 
Bring two copies to class 

Read John Wesley’s Sermon “On Money” (sermon 50) based on Luke 16:9. 
Prepare a two-page reflection on Wesley’s admonition to earn all you can, 
save all you, and give all you can. Wesley’s sermon can be found here: 
http://wesley.nnu.edu/john-wesley/the-sermons-of-john%20wesley-1872-
edition/sermon-50-the-use-of-money/  

Have you preached a sermon on money? If you have a copy of the sermon, 
bring it to class. If you haven’t, bring an outline of a sermon you would preach 
on money (1-2 pages). Use Wesley’s sermon and the other resources you have 
from our readings and discussions. 

 
Course Assessment 
Pre-Class work: 80% of your final grade 
Participation in class: 20% of your final grade 
 
Class participation consists of active listening, asking questions, and participating in discussions and classroom 
exercises. In this class, you will learn not only from the lectures and readings but also from your peers. 
 
Grading 
All assignments will be returned by email with grading and comments provided within. If this does not work for 
you, please notify instructor by email in advance and provide a self-address stamped envelope in which your 
assignments can be returned. 
 
The grading scale is as follows: 

• A = the student demonstrates that they have read the material and have discerned and communicated 
the major themes in an exceptional manner.  

• B = the student demonstrates that they have read the material and have discerned and communicated 
the major themes in a capable manner.  

• C = the student has read the material but has had difficulty in communicating its contents.  
• D or less = the student has not demonstrated that they have read/understood the material.  

http://wesley.nnu.edu/john-wesley/the-sermons-of-john%20wesley-1872-edition/sermon-50-the-use-of-money/
http://wesley.nnu.edu/john-wesley/the-sermons-of-john%20wesley-1872-edition/sermon-50-the-use-of-money/
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Guidelines for Written Assignments 
• All papers should be typed, double-spaced on 8.5x11” paper, using Times New Roman, 12 point, with 1” 

margins on all sides. 
• All papers must include your full name and the assignment number in the header and the page number 

in the footer. A cover page is not necessary. 
• Please staple multiple page documents with one staple in the upper left-hand corner.  
• If you quote from a printed text, you must use quotation marks and note the source (including pages) in 

parentheses at the end of each usage. Quotations should never be more than a sentence or two long. 
Ideas and information should be stated in your own words, not in the words of the authors you have 
read. For assigned texts, you may abbreviate the titles by using the first letter of each word in the title. 
For example, if the source is Money & Ministry, then use (MM, p. 34-35). If you refer to books that are 
not listed on the class reading list, then you must give full bibliographic information. All papers must be 
properly cited. Please use MLA formatting. This is the best website for learning more about MLA format: 
https://owl.english.purdue.edu/owl/resource/747/1/   

 

Directions on Submitting Pre-Class Assignments 
The email – The subject line should include the course number COS 224. In the email, include your name, phone 
number, and Personal Identification (PID) number (to be obtained from the Global Board of Higher Education 
and Ministry (GBHEM) at cosregistrar@gbhem.org. Assignments must be attached as Word documents and 
saved using your name and assignment number (e.g., Nancy Wilson – Assignment 1). Be sure to include the two 
italicized plagiarism paragraphs below.  Emails should be sent to pastornancywilson@gmail.com. 
  
Deadline – Papers should be received emailed no later than 11:59 pm CST on the due dates shown above.  
Late work is only accepted when the director of the school has granted prior approval. 
 
Plagiarism – The “Plagiarism Policy” and “Plagiarism Defined” paragraphs below (in italics) must be included in 
the body of your email. The inclusion of the policy and definition in the body of the email verifies that you agree 
to it and your sent email will represent your signature. If the email does not include the plagiarism policy and 
definition it will not be accepted. 
 
Plagiarism Policy - I have read the plagiarism definition below and verify that this assignment represents my own 
work, except where credit is given. 
 
Plagiarism Defined - “You plagiarize when, intentionally or not, you use someone else’s words or ideas but fail to 
credit that person, leading your readers to think that those words are yours. In all fields, you plagiarize when you 
use a source’s words or ideas without citing that source. In most fields, you plagiarize even when you do credit 
the source but use its exact words without using quotation marks or block indentation” (201-202). Booth, Wayne 
C. Booth, Gregory G. Colomb, and Joseph M. Williams. The Craft of Research, Second Edition. Chicago, IL: 
University of Chicago Press, 2003. 
 

https://owl.english.purdue.edu/owl/resource/747/1/
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