
JOB POSITION DESCRIPTION 
 

JOB TITLE: Director of Adult Faith Formation 
JOB STATUS: Regular, Full-time 
REPORTING: Position reports to Directing Pastor  

 
PREMISE:  Faith formation is a life-long process in which people claim their identity as beloved children of God 
and their call to participate in God’s purposes for the world. This process involves information (what we 
know), formation (who we are and who we are becoming), and transformation (how the world is changed 
because of who we are and how we live). A life of faith, then, includes cognitive, emotional, and behavioral 
dimensions. The effectiveness of this process has an impact on how well our church fulfills the universal United 
Methodist Church’s mission “to make disciples of Jesus Christ for the transformation of the world.” 
 
BASIC FUNCTION:  This position is responsible for identifying, designing, implementing and promoting faith 

formation endeavors; shepherding adults through their personal paths of spiritual growth; identifying and 
grooming lay leaders and volunteers; and identifying and responding to potential growth opportunities. 
 
PRINCIPLE RESPONSIBILITIES:  

 
Faith Formation 
1. Design, develop, implement and promote adult faith formation endeavors, guiding individuals as they fulfill 

their spiritual goals. Endeavors include, but are not limited to, educational programs, small group ministries 
and mission projects. 

 
2. Identify growth potential and design, develop and implement responses. 
 
3. Design, develop, coordinate and supervise adult education ministries and opportunities. 

 
4. Be a source for current theories, concepts, resources, and training for creating vital ministries. 
 
Develop Leaders 
5. Recruit, train and support adult education teachers, leaders and small-group leaders.  

 
6. Recruit, train and support individuals who exhibit leadership abilities. Serve as the staff liaison to the 

Nominations Committee. 
 
7. Manage and direct a church-wide volunteer contingent by identifying, recruiting, coaching, assigning and 

supporting individuals to fulfill volunteer-led tasks, to empower them to launch new ministries, and to mentor 
them for leadership positions. 

 
8. Support lay leaders, serving as a source for encouragement, spiritual growth and leadership skill enrichment. 
 
9. Serve as liaison to the Lay Leader, Lay Members to Annual Conference, Nominating Committee, Nurturing 

Ministries, Outreach Ministries, Witness Ministries, United Methodist Men, United Methodist Women, and 
Peacemakers group. 

 
Management 
10. Oversee all church activities on Sunday mornings including, but not limited to recruiting, scheduling and 

managing coffee hosts, greeters, ushers and acolytes; recruiting, training and supporting adult Sunday School 
teachers; serving as support and back-up to the Pastor as needed; oversee announcements from the pulpit; 
and supervising the Sunday Custodian. 

 
11. Oversee the organization of funeral dinners. 

 
12. Attend church committee meetings as required. 
 



13. Complete administrative tasks (attend staff meetings, write newsletter articles, email communications) in a 
timely manner.  
 

14. Serve under the conditions of the Laurel United Methodist Church Personnel Policy and specific criteria 
determined by the Staff/Parish Relations Committee.   

 
15. Perform other duties as assigned by Directing Pastor.  
 
REQUIRED QUALIFICATIONS: 
1. A strong Christian faith and discipleship. 
2. Biblical literacy and theology.  
3. A clear understanding of United Methodist theology to assure consistent application in the associated 

programs. 
4. Knowledge in adult development theory with a thorough understanding of adult education methods and 

techniques and the ability to apply them in a teaching setting. 
5. Knowledge and understanding of generational differences with the ability to work and communicate 

comfortably with adults from all generations.  
6. Leadership, delegation and motivational skills with the ability to inspire, encourage and engage individuals 

and build and nurture relationships. 
7. Excellent organizational skills.  
8. Ability to work effectively and efficiently both individually and in a team environment. 
9. Ability to maintain strict confidentiality. 
10. Ability to maintain a flexible work schedule which includes evenings, weekends and holidays. 
11. Proficiency in verbal and written communication. 
12. Proficiency in Microsoft Office. 
13. Applicable college degree and/or applicable United Methodist Church certificate/license/training (e.g., lay 

speaker or pastor) preferred.  
14. Minimum High School Diploma or G.E.D.; applicable college degree preferred. 
15. Pass criminal background check. 
 
ADDITIONAL DESIRABLE QUALIFICATIONS: 
 

1. Post-secondary course work in related field. 
2. Administrative experience beyond minimum required. 
3. Working knowledge communicating through social media.  
 
WORKING CONDITIONS: 
 
Modern building/office environment; non-smoking 
 
NOTE: 
This job description should not be construed to imply that these requirements are the exclusive standards and 
expectations of the position.  The incumbent will follow any other instructions, and perform any related duties, as 
may be required.  The employer has the right to revise this job description at any time, and will provide 
reasonable notice of any such change.  The job description is not to be construed as a contract for employment.  
Reasonable accommodations will be provided to individuals with disabilities. 
 
Signing this document indicates that the employee understands the working conditions and responsibilities of this 
position and has discussed details with the Directing Pastor or Staff Parish Relations Committee. 
 
_________________________________________  ______________ 
Employee’s Signature      Date 
 
_________________________________________  ______________ 
Representative, Laurel United Methodist Church   Date 
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